[Company Name]


[Your Name]

[Position]
[Address]

Phone: [Number]

21 December 2012
Dear MIT Graduate,

I am writing to share a glimpse from where I sit of today’s MIT. I am astounded by the torrent of inventions such as wireless energy, diagnostic nanoparticles, and robotic home care helpers that come to my attention. Our stellar faculty and students are unraveling fundamental mysteries and wrestling with large-scale challengers, such as the increasing demand on energy resources and the global shortage of clean water. The creative vigor on campus to solve such problems is boundless. Like Be scientists and technologists who won the Apollo program's race to the moon, we are driven by a historic opportunity to make a critical difference, and you are part of the legacy that brought us here. 

Sincerely,
[Name]
[Position]
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